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0 Ie:KYPHOM aAMHHHCTpPaTOpe B
MYHHUHMNAJLHOM G1012keTHOM 061eo6pazoBaTe/IbHOM YUYpeKIEHHH Iopoaa
Yabanoscka «Cpeguss mkoia NeS5 ¢ H3yyeHHeM KyJabTYp HAPOJOB
oeomkba»

1. O6mue nooxenus

I.1. Hacrosunee [lonoxkenne pazpabotano B cooTBercTBHMM ¢ DejepansHBIM 3aKOHOM OT 29
nexabpa 2012 r. Ne 273-@3 «O6 obpazosanuu B Poccuiickoi ®enepanuny» ¢ H3MEHCHHAMM Ha 16
anpens 2022 rona. Tpyaosoro koaexca Poccuiickoi @eaepamuu, a Takke YCTaBoM OpraHH3aluy,
ocyIecTBIsAOWER 00pa3oBaTeNbHYIO JAEATE/NbHOCTD, W APYTHMH HOPMATHBHLIMH I[IPABOBBIMH
akTaMM  Poccuiickoit  (enmepaluy, persIaMEHTHDPYIOLIMMH — JEATENBHOCTH  OpraHM3aiui,
OCYLIECTRIAIOUIMX 00pa3oBaTeIbHYIO JAEATEIbHOCTD.

1.2. lannoe [lonoxkenue 0 JeKYPHOM aIMHHHCTPATOPE ONpEAENAeT OCHOBHbIC (DYHKUHH H
00S3aHHOCTH, I1paBa M  OTBETCTBEHHOCTh AEKYPHOTO aJIMHHHCTPaTopa, YCTAHARIWBAET
NOCNIEN0BATEIbHOCTE Cr0 JACHCTBMHA IMpM BO3HUKHOBEHHH TMOXapa W WHOM 4pe3BbIdaitHO
CUTYalUH.

1.3. [lonoxenue o JiexypHOM aIMAHHACTPATOPE B IIKOJE pa3paboTaHo B HEIX:

+ ofecneyenus O6e30MaCHOCTH KM3HEAEATENBHOCTH INEJAarOrHYeCKOro KOUIEKTHRA M
00yHarOIMXCs; PeJOTRPAIEHHs BO3MOKHBIX YPE3BEYANHEIX CHTYAI[HH;

*  CO3JaHHA YCIOBHH, HE0DXO0MMBIX 1 00pa3oBaTeIbHON JIETEILHOCTH;

* OpraHW3aldd KOHTPOJsA 3a COXPaHHOCTBK) UIKOJRHOTO HWMYIIECTBA4, a TaKke 13a
COD/IIOICHACM BCEMH YYACTHHKAMH 0GpPa3oBaTe/bHbIX OTHOUICHHH MOPSAIKA, YHCTOTEL
Pa3BHTHs HABBLIKOB YUEHHYCCKOIO CAMOKOHTPOIS.

1.4, JlexypHuid  aIMHIHCTPaTOp HA3HAYACTCS M3 YMC/HA AIMHHHCTPATHBHEIX COTDYAHHKOR
06meobpa3oBaTeILHON OpPraHM3alMH B COOTBETCTBHH ¢ TIpabMKOM JIEKYPCTE [0 LIKOJE,
YTBEPXK1aeMOM Ha y4eOHbIH ro.

L:5: JlexypHBIH aJIMHHHCTpaTOp NOTYHHACTCA HEIOCPEACTBEHHO JAHPEKTOPY
obmeobpazopaTeIbHON OpraHU3alKy.

1.6.  JlexypHOMY a/IMMHHCTIPATOpPY [0 OPraHM3alMOHHBIM  BOIPOCAM HENOCPENCTBEHHO
MO YUHAFOTCS:

*  KIIAcCHBIA PYKOBOIMUTENb JA€KYPHOTO Kjlacca;

*  JEKYPHBIE YUHTEJIS;

* [ejarord ¥ odyyarimecs.

1.7. JexypHbiii AIMHHMCTPATOD BO BPEMA OCYLIECTRIEHHS CBOEH JIEATEILHOCTH PYKOBOJCTRYETCH

CHICAYIOUIHM JIOKYMEHTAMMU:
*  Koncturynmeii Poceniickolt ®egepanuu;

*  @exaepateHbiv 3akoHoMm «06 obpazopanuu B Poccuitckoit Deneparivmy;

* I'paxaanckum komexcom Poccuiickoit ®enepanmu;

*  Cewmelinbim kogekcom Poccuifckoi ®enepannu;

* ykalamu [Ipesumenta Poccniickoit ®eaepauun;

* PCIICHHIMH OPraHOB yNpaBleHHs 0Opa3oBaHUsA BCE YPOBHEH MO Bonpocam o6pa3oBaHus
H BOCITMTAHHUA 00YYalOIIHXCH;

*  QJIMUHHCTPATHBHBIM, TPYAOBLIM H XO3SHCTBEHHBIM 3aKOHOATENILCTROM;




*  [IpaBMJIaMH ¥ HOPMaMH OXPaHE! TPyJa M MoxkapHO# 6e30MacHOCTH:

* VYcraBoM M JIOK&IBHBIMH [IPABOBBLIMH aKTaMH IIKONBI (B ToM umcae [lpasunamu
BHYTPEHHETO TPYIOBOTO PacIIOPAIKa);

*  [PHKa3aMM JHPEKTOpa MIKOITBL

*  JIOKHOCTHOW MHCTPYKLHMEH JAeXypHOT0 aMHHUCTPATOPA MIKOIIBL;

+ HactosmuM [Tonoxenuem;

s cobmonaet Konsenumo OOH o npasax pebenka.

2. OcHoBHBIe QYHKIHH H 00S3aHHOCTH AeXKYPHOIO aMHHHCTpaTOpa

2.1. OCHOBHBIMHM HANpAaBICHUAMH JEATEIbHOCTH JEKYPHOIO aJIMHHHCTpATOpa HBISIOTCHE

opranu3aims obpa3oBaTEIBHOH JEATEIBHOCTH M PYKOBOJCTBO €K) B COOTBETCTBMM C YCTasoM

KO TBI ¥ 3aKoHOAaTenseTBOM Poccriickol Denepaliy B NEPHOL CBOETO AEKYPCTBA.

2.2. PaGoyuit neHb AEKYPHOIO aMHHHUCTpaTOpa HauuHaeTcs B 7:30 u 3aepmaertcs B 18:00.

2.3. Ilepen HayanoM yueOHBIX 3aHATUA JEKYPHBIN aIMHHUCTDPATOD JOJIKEH:

« cpenatb 00xoa y4ueOHBIX KaOMHETOB IIKOMBI [UIA TPOBEPKH [OTOBHOCTH K
obpazoBaTellbHOH JAEATENLHOCTH;

« ybenuThCa B HATHYMH HAJIEKALIEr0 TEMIOBOIO PEKUMA B LIKOJIE:

- 6 X0100HwIU nepuod 2o0a — 18-24 °C;

- 6 meminti nepuod 200a N4 BCEX TUIIOB NOMEIIEHHH BepXHAS rpaHHla JONyCTHMOH
TEeMIepaTyphsl Bo3ayxa He 6onee 28°C, HHKHSAA IrpaHUlla HACHTHYHA XOIOIHOMY INEPHOLY
roja;

* IpH HEOOXOAWMOCTH BKIIOYHTH (BHIKJIIOYHTH) OCBEMIEHWe: B BecTHOIONEe, Xomne, Ha
ITakax., JeCTHHYHBIX MIoMaKax, MecTax obIero nojis30BaHus;

* BBEIMOJIHHTL BHYTPeHHMH 00xoa mnomemenuit o6meobpasoBaTenbHON OpraHU3alliy.
YJOCTOBEPHUTHCS B LIETOCTHOCTH OKOH;

* OpraHH3oBaTh paboTy JEKYPHbIX YYMTEJEH [0 I[NKONE, NPOBECTH IUIAHEPKY MIiA
obecnevenns 3pPeKTHBHOTO AEKYPCTBA;

» yOemUTHLCS B TPABHIBHOH OpPraHW3allA¥ TPOMYCKHOIO pEXHMa, OCYLIECTBIEHHS
TEMIIEPaTYPHOI0 CKPHHHHTA;

* B 3MMHWHA MEPHOA roja MPOKOHTPOJIMPOBATh M yOeauThcs B 00paboTKe AOPONKCK Ha
TCPPUIOPHA  LIKOJIBI M CTYMEHEK JIECTHHI NPH BXOAC TPOTHROTOJIOIEIHOH CMECHI)
(11eCKOM).

2.4. Bo spema 06pa3oBaTC/IbHOM AEATEIBHOCTH €KY PHbIH aJMHHHCTpaTOp 00g3aH:
KOHTPOJIHPOBaTk CBOEBPEMEHHOCTL M0j1a44 IIKOJTBHEIX 3BOHKOB HA 3aHATHE U Ha
NEPEMERY;

*  HE JOIYCKaTh ONO31aHHA Ha 3aHATHE MEIaroroB ¥ 00y4arouMxcs;

*  CIICIMTH 3a BRINOJIHEHHEM NPENO/IaBaTe MK OTHHAKOBBIX TPeGOBaHM K 06YYaIOIUMCS:

a) K BHCITHEMY BHIY,

0) K CAMTAPHO-THTHCHMYECKMM TPeGOBAHMAM BO  BpeMs obpa3oBaTenLHON
JIEATEIBHOCTH

B) IPOBEPATH, KOHTPOIHPOBATH, & TIPH HEOOXOAMMOCTH KOPPEKTHPOBATh OPraHH3ALHAIO
JEKYPCTBa 110 MIKOJE JeKYPHOTO Kllacca;

* HE 0MmyCKaTh NpehpIBaHHUA B IIKOJIE IOCTOPOHHUX JTHIL;

* KOHTPOJIHPOBATH JIEKYPCTBO YHUTENCH HaA TAKAX;

* KOHTPO.MpOBaThb  BBINONHEHWE COTpyAHMKamMH [IpaBun BHyTpeHHero pacrmopsixa,
obyyatomuMucs - [Tpaeun nopeaenns o6ygaomuxcs.

2.5. B ciyyae BO3HMKHOBEHWS KOH(DIAKTHOMN CHTYAllMM, KOTOpas MOMKET YIPOXKATh HKU3HW W

300pOBEKD  obyyarommxcs M palOTHHKOB  LUKOJBL MPOHMKHOBEHHS B 3jlaHHe

ofmenfipa3oBarensHOR OPraHM3alEK NOCTOPORHMX JMIT BOCTIOJNB30BATECS TPEROKHOW KHOMKOIA,

BLEI3BATR COTPYAHMKOB MONMIMH, OCYLUECTBIATE Mephl, obecneuupalomue 6e30MacHOCTL aeTelt 1

COTPYAHHUKOB 00pa30BaTeNLHOM Opranu3aluy.

2.6. Crporo cofmoaars npaBuna no oxpade Tpyaa, HacTosumee ITojoxkenne o JIEKYPHOM

AIMHHHMCTPATOpE B IIKOJE, MpaBHila [OKapHOH Ge30macHOCTH, 3HaTh M COBMONATL NMOPAMOK




NCHCTBHI NpPH BOZHHKHOBEHHH T0Xapa M WHOM 4Ype3BbYaWHOM CHTyallMM. 3BaKyalMu (CM.
Hpuroocenue T).
2.7. Tlocne OKOHYaHHUS 3aHATHI A€KYPHBIH aIMHHACTpATOp 06d3aH:

L]

NPOBEPUTH HAIMYHE KJIACCHBIX JKYPHAIOB B YYHTEIBCKOH, HAIHYHE H CBOECBPEMEHHYHO
cJady KIIOYeH:

BMECTE C JAE€KYPHBIM YUMTEIEM IIPOBEPUTH CAHUTAPHOE COCTOSHUE JIECTHHYHBIX ILIOLLAI0K
H JIPYTHX OMENICHHUH:

MPUHATH COOOIIEHUS OT NEKYPHEIX YYHTENeH O KadyeCTBE HX NEKYPCTBA M BBIABICHHbIX
HEIOCTAaTKaXx;

COOOIIMTE 3aMECTHTENIO JMpEKTOpa M0 AIMUHMCTPATHBHO-XO3HCTBEHHOM pabore ©
BBIABJIEHHBIX HEHMCIPABHOCTAX 3JIEKTPOOCBEINEHHS, 3aMKOB. IBEPEH, O [MOJIOMKaX B
OTONMUTENLHON CHCTEME U T.4.

2.8. Obo Bcex 3aMeyaHHAX ACKYPHBIH AIMWHUCTPATOpP JellaeT COOTBETCTBYIOIIYIO 3allHCL B
KypHane JeKYpPHOTO  aJIMMHMCIPATopa M  JOKIablBACT AMPEKTOpPY  0OpasoBarelibHOH
OpIaHH3ALIMH.

3. [Tpapa aeKypHOro aIMHHHCTPATOPA B MKO.JI€
3.1. JexypHblii aJMHUHHCTPATOP MMEET IPABO B MPEJIeIaX CBOeH KOMIETEHIHHN:

NPUMHAMATH YOPABICHYECKHE pEINeHHA, Kacaroluecs opraHuszanuu obpasopaTersHON
JEATETBLHOCTH BO BPEMs CBOEIO JA€KYPCTBa IO IIKOE;

HE JIONYCKAaTk MMOCTOPOHHHUX JIMLI B ITKOIY;

TpedoBaTh OT COTPYAHUKOB COOMIONEHUs pexuMa paboThbl LIKOJbBL, [PAaBU/I BHYTPEHHErO
TPYAOBOTO Pacrops/ika, pacliMCaHus YPOKOB U JONMOTHUTEILHEIX 3aHATHH:

AaBaTh 06A3aTeNbHbIE PACIOPSAKEHHAS COTPYIHUKAM IIKOJIBI;

DecnpensaTcTBEHHO MPOXOJUTE BO BCe NMOMeLeHUs 00pa30BaTebHOM OPraHn3alluy;
TpeboBare OT ofydatommxcs CcOOMOJEHMA pEKAMa [IKOJIbL, IPABHJI BHYTPEHHErO
pacnopsiaka obyJalommxcs, pacliMCaHUA YPOKOB H JOTIONHUTENBHEIX 3aHATHA;

MPHBIEKATE K JMCUMIUIMHADHOW OTBETCTREHHOCTH OOYHalOUIMXCH 32  MPOCTYITKHA,
Ae30praHusyiomue oOpazoBaTeNbHYI0 JEATENbHOCTh, B MOPSAKC, VCTAHOBICHHOM
ITpaBHnaMH BHYTPEHHEIO PAcIIOpAIKa H HHBIMH JIOKATHHBIMH HOPMATHBHBIMH aKTAMM;
LPEACTARINTE K AMCUMIUIHHAPHOH OTBETCTBEHHOCTH COTPYAHHKOB 00100 pa3oBaTenbHOM
OpraHW3aluu;

NpeACTarIATh COTPYAHHKOB H obyudaiomuxcs o0meo6pazoBaTeNntiiol OpranM3aldf K
NOOIIPEHHIO.

4. OTBETCTBEHHOCTh A€KYPHOI0 AAMHHHCTPATOPA
4.1. lexypHbli aIMAHACTPATOP MIKOJIbI HECET OTBETCTBEHHOCTh:

3a JIONYCTHBIICC HAPYLICHHE HJIM HEBLINMOIHEHHe TpeOOBaHHi HACTOAIICH WHCTPYKIHHA 110
OXpaHe€ TpyJa, pacCMaTPHBACTCA KaK HApylIMTENb MPOH3BOACTBEHHON IHCLMIUIHHEI H
MOJKET OBbITh nNpuBICYEH K JHCUMIUIMHADHOW OTBETCTBEHHOCTH M [POXOMKIEHUIO
BHEOUEPEIHOM NPOBEPKH 3HAHHH TpeGoBaHHMH OXPaHBI TPY/A B LIKOJIE, & B 3aBMCUMOCTH OT
NOC/IEACTBHA - H K YIOJOBHOH: €CITM HapylIeHHEe MOBICKIO0 MaTepHANLHEIA yiuepd - k
MaTepHaNbHOM OTBETCTBEHHOCTH B YCTAHOBIEHHOM TOPAIKE;

338 WMCINOJIb30BaHWE, B TOM YHCIE€ OJHOKPAaTHO, METOHOB BOCIIMTAHHSA, BKIHOYAKIIMX
(usuyeckoe | (A1) NCHXOIOTHYECKOE HACKIME HAIl TMYHOCTEIO 06YYaIOMErocs, a TaKkue
38 COBCPIICHME HHOTO AaMOpPaJIbHOIO TMPOCTYNKA 2aMEeCTHTENh JIMPEKTOPa 10
4IMHHHCTPATHBHO-XO3AUCTBEHHOH pabore MoxkeT ObiTh OCBODOKIEH OT 3aHUMAEMOM
aomxHOCTH cornacHo Tpynoromy Komekcy Poccmiickodt ®enepanmu. VeonrHeHHe 3a
AQHHEIH MPOCTYTIOK HE ABJIAETCS MEPOM AHCLMIIMHAPHON OTBETCTREHHOCTH.

5. BzaumoorHomenne. CBHIH 110 I0KHOCTH
5.1, lexypHbli aIMHHHCTpATOp paboTaeT mo rpaduKy, yTBEPKIEHHOMY THPEKTOPOM MIKOIbL.



5.2. UadopMupyeT AMpEKTOpa INKOIBI H COOTBETCTBYIOIIME CIYKOBI 060 Bcex 4pe3BbIYalHEIX
[POMCINECTBHAX B LIKOJE, CBSA3AHHBIX C JKHIHBIO M 3/0POBbEM OOYYAIOIMXCA W COTPYIHHMKOB
061meobpazoBaTelbHON OpraHH3alHiH.

6. 3aK/II0YHTEIbHBIE MOJOKEHHT

6.1. Hacrosmee IlonoxeHue O AEKYPHOM aJIMMHHCTPATOpe IMKOMBI ABIACTCA JIOKAIBHLIM
HOPMATHBHEIM aKTOM, MpHHAMaetci Ha O6mem cobpanuy pabOTHHKOB INKOJE! M yTBEPKIACTCH
(mi6o BROJMTCA B JEHCTBHE) MpPHKA30M JMPEKTOpa OPraHM3allMH, OCYMIECTBIAIOUICH
00pazoBaTe/IbHYIO AEATENBHOCTh.

6.2. Bce u3MeHeHWs W IONONHEHMs, BHOCHMEIE B Hactosmee Ilosoxkenue, opopM/siOTCH B
NMCbMEHHOH (opmMe B COOTBETCTBAM  JCHCTBYIOLIMM  3aKOHONATE/ILCTBOM Poccuiickoi
Depepauui.

6.3. [lonokeHue O A€XKYPHOM aIMHHMCTPATOPE IIKOJIBI NPHHAMACTCA HA HEONPEIETeHHBIH CPOK.
WsmeHeHHs # qomoHeHus K [10TOKEHHIO IPAHAMAIOTCS B MOPAJIKE, MPEAyCMOTpeHHOM 1. 6.1.
Hactosnero [lonoxenus.

6.4. Tlocne npuuaTas [lonokenus (MM M3MCHEHHH M JIONONHCHHH OTACNBHEIX IYHKTOB H
Pa3/IeIoB) B HOBOHM Pe/laKiMK NpeIbIIyIas peakilis aBTOMaTHYECKH YTPaulBacT CHITY.



lpuroxcenue 1

IMopsinok aelcTBHi NPH BOZHHKHOBEHHH MOKAPA H HHOH Ype3BLIYAHHOM

CHTYAIHH, IBAKYAUHH

. B cayuae noayvenus mpasmbl COMPYOHUKOM Wik OOYYAIOWUMCR OCHCYPHBIU AOMUHUCMPATROD
wKoIbL 06A3aNK:

.

NO3BaTh Ha MOMOIIIb;
BOCITOJIE30BATRLCA AlTEYKOH 1EPBOH IMOMOILIN;

BEI3BATh  MEJMUMHCKOro paboTHuka 00weoOpa3soBaTe/bHOM  OpraHu3aldd, [pH
HeODXOIMMOCTH, BBI3BaTL CKOPYI0 MEIMIHMHCKYI0 momoms mo Temnehony 03 (103) u
COODIMTE O MIPOHCIIECTBHU JUPEKTOPY IIKOTBI.

2. B cayyae noseienus 3a0biMaenun uau 60320panus OexCYyPHbLI AOMUHUCTPAMOP WKOAbL ODA3AH:

Bpy4HY10 3aueicTroBars AlIC:

00eCneUTs BBI30B MOXKapHOH oxpaHsl o Tenedory 01 (101, 112);

NPHHATE MEPhl OPraHM3allHOHHOTO XapakKTepa 10 OTKPBHITHIO 3BAaKYAI[HOHHEIX BEIXOJOB H
3BaKyallMH 06y4aromuxcs H COTPY/IHUKOB W3 30aHAH H IOMEMIEeHHH B 6e30MacHoe MECTo;
COODLUMTE O MMPOMCIIECTBUH JIMPEKTOPY 061meobpa3zoBaTeIbHOM OpraHu3almy.

3. B ciynae yapo3sbt wiu 603HUKHOBEHUA 04A2A ONACHOZ0 8030CUCMEUS MEXHOZEHHO20 XAPAKmMepd,
Yeposbl uli NPUBEOCHUR 6 UCROAHEHUE MEPPOPUCIMUYECKO20 aKmA CNENYeT PYKOBOICTBOBATELCS
[Tnasom ssakyaunn, UacTpykuueit o nopsiake neicTeui B ciiyyae yrpossl # BOIHHKHOBEHHH UC
TEPPOPHCTHYECKOTO XapaKTepa.



		2022-05-13T16:56:04+0400
	Директор Средней школы № 55 Соловьева Галина Владимировна




